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15 November 1963
Chief’, CIA Archives and Records Center
lixecutive Assistant to the DD/S
CIA Records Adminlstration Officer
1. In my memorsndum of 8 October 1963 to the DD/S, I outlined
certain actions we must take 1n order Lo prolong availabi-
lity of storage space in the Records Center, Effective
immediately, the following policies will be adopted in
Records Center operations:
a. Only scheduled records wlth definite disposition
instructions will be accessioned. This means
that schedule instructions must provide for
transfer to the Center, and, in the case of
temporary records, the gchedule must provide
for definite disposition. _
be Records scheduled for destruction in the Center
will be destroyed al the scheduled time without
additional notification to the concerned organization,
c. Records scheduled for review at a specified date will ~
be returned to the office concerned without additional
notification.
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EXHIBIT #3

CUBIC FEET CUMULATIVE RECEIPTS AND DISPOSITIONS OF
(thousands)
RECORDS AT THE ARCHIVES AFD RECORDS CENTER
ik BY FISCAL YEAR
KEY:
ol
132 FECETFTS = 132
DISPOSITIONS .
120 120
108 108
TOTAL. CAPACITY (F ARCHIVES AND FECORDS CERTER
96 96
B 8
T2 2
6o ]
18 48
36 36
2 2k
12 12
ey 19% 1950 1951 1952 1953 1958 1955 1956 1957 1958 1959 1961 1962 1963
COMULATIVE
RECEIPTS 928 1,298 2,28 3,270 8,214 15,977 22,038 32,778 h6,042 57,188 3,031 90,848 106,616 121,391 136,218
CUMULA' )
e W g5t 1,005 1,0% 1,260 1,608 2,067 LETS 12,963 20,272 25,511 31,357 36,550 43,35 55,30
BALANCE
OF EAHD 4,169 19,971 27,903 33,079 36,916 47,520 59,491 70,066 78,016 80,847
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EXHIBIT #u
RECORDS DESTROYED BY HEADQUARTERS OFFICES FISCAL YEARS 1957 -1963 oc: B oo/s
(Cubic Feet) Bl oo B oo/
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